Job Description 
	Transportation Supervisor ( Job Number:ASI001X)
Description
 
Job Summary
Life and Mission Support professionals facilitate support for the Advisors.  The duties will vary based on the specific task order.
Responsibilities may include:  
· Adhere to and optimize strict compliance with corporate/office policies and procedures, established health and safety protocols, and all applicable local, state, and federal regulations. 
· Maintain the highest standard of excellence the company requires for its employees and equipment. 
· Must enforce company standards of conduct, performance & safety. 
· Ensures compliance with company, divisional, OSHA and DOT procedures/policies/ requirements.
· Maintain open communication with all department management, as well as all other departments and keeps management informed of any current or potential problems.
· Assigns staff and adjusts schedules as needed to ensure all products and staff arrive in an efficient and timely manner.
· Monitors weather conditions and security warnings that might impact schedules; work with employees/departments to adjust travel arrangements accordingly.
· Verifies condition of vehicles; arranges for repairs; makes switches in equipment if necessary.
· Coordinates logistics with necessary departments/staff to ensure employees are arriving and deploying safely.
· Work with and coordinates with vendor companies to ensure constant communication and safety procedures are being followed and administered. 
· Direct and coordinate all transportation information and reports, in a timely manner, with specific responsibilities as needed and directed. 
· Monitor and control all log reports. 
· Monitor and ensure compliance of all company and DOT policies and procedures. 
 
Qualifications
  
Experience/Education
· Five (5) years experience in the transportation field.
· A minimum two years supervisory or management experience highly desirable. 
· Bachelor’s degree in an associated discipline.  Two (2) years experience in business or related field can be substituted for each year of the four (4) years of college.
Skills
· Attention to details and able to handle multiple tasks.
· Excellent communication and interpersonal skills.
· Ability to manage administrative, logistics, and transportation details.
· Excellent Customer Service, Leadership and managerial skills required.
· Knowledge of International Transportation logistics and regulations required
Physical Requirements
· Working conditions could be remote with limited resources.
· You may be required to travel overseas and move to the assigned location on short notice.
Benefits 
· You will get a competitive benefits package 
· You will receive pre-deployment and ongoing training during deployment.
· You will get to work with an organization that brings together proven experts; thousands of advisors; and the requisite security, controls, leadership, logistics, and life and mission support capabilities necessary to initiate and sustain INL missions.


 Disclaimer
This job description provides a summary of the typical responsibilities of this job.  It is not meant to be a comprehensive list of the responsibilities. 
  
 
Note: This is a pre-contract announcement and recruitment solicitation.  As individual task orders are made available to ASI, qualified candidates will be notified and vetted. Positions are contingent upon task order award.
PLEASE SEND RESUME TO:
sara.norkoli@abilasecurity.com
sam.brown@abilasecurity.com
stefania.tafoya@abilasecurity.com
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