Job Description 
	Warehouseman (Job Number:ASI0039)
Description
 As a Warehouseman with ASI we offer you the opportunity to work on substantive assignments to support deployed personnel, so they may concentrate on the mission. You will perform a variety of warehousing duties which require an understanding of the facility storage plan, shipping procedures, personal computer operation and the safe operation of warehouse equipment.

Principal Accountabilities 
· Verify all items being received and/or shipped to or from the warehouse
· Remove material from storage and prepare for shipment
· Noting and reporting discrepancies and obvious damages upon inspection of material
· Verify the accuracy of the daily receiving report/shipping log
· Storing, stacking or palletizing materials in preparation for storage and/or shipment
· Receive and issue all material
· Monitor and solve any Warehouse issues 
· File all paperwork per documented procedures
· May route incoming items within the company as directed
· Maintains related records
· Performs other duties as assigned
Qualifications
  
Knowledge & Skills
· Knowledge or experience in the handling and management of Government Property desired
· Operation of hand or power trucks in performing warehousing duties
· Knowledge regarding the operation of a personal computer using Microsoft Office Applications
· Knowledge of logistics and supply procedures
· Ability to work under pressure 
· Ability to continuously meet deadlines
· Ability to lift fifty (50) pounds
Physical Requirements:
[bookmark: _GoBack]Living and working conditions at the assignment location could be remote and uncomfortable. Long hours, exposure to weather and hazardous conditions. Personnel should be aware of moving on short notice and under adverse conditions.

Experience:

Typically, two (2) years’ experience in a warehouse required. Experience using handheld scanners to perform transactions within a warehouse environment desired. 

Education:

High school diploma or equivalent. Associates degree in a logistic discipline considered a plus, but not required.


Disclaimer
This job description provides a summary of the typical responsibilities of this job.  It is not meant to be a comprehensive list of the responsibilities. 
  
 
Note: This is a pre-contract announcement and recruitment solicitation.  As individual task orders are made available to ASI, qualified candidates will be notified and vetted. Positions are contingent upon task order award.
PLEASE SEND RESUME TO:
sara.norkoli@abilasecurity.com
sam.brown@abilasecurity.com
stefania.tafoya@abilasecurity.com






